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SUBJECT: Lockdown

Purpose

The purpose of this policy is fo define what a lockdown is at the facility and the proper procedures

should one occur.

Policy

In the event of a major disturbance or any man-made or natural disaster, the facility may be placed on a

lockdown.

References

Wisconsin Administrative Code 376.19 — Lockdown

Definitions, Acronyms, and Forms

Emergency Counts — based on a belief that a youth is missing or following any major disturbance, staff
members are required to conduct a formal count as directed by the Security Director/designee. A
movement freeze will be announced and each staff member having youth currently in their care must
count those youth and report that number to the Control Center operator immediately

Lockdown — the facility is sealed and no unauthorized personnel are allowed to enter or leave the

grounds.

Procedure

. The DJC Administrator/designee may issue lockdown.

iI.  Ifthe facility goes to a lockdown

A. All youth movement shall immediately cease and an emergency count shall be

conducted.

B. Youth shall be directed to return to the living unit in an orderly manner by the

Supervisor/designee,
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C. Supetrvisor/designee shall permit staff or visitors to leave the grounds on a case-by-case

basis.

Ill.  During a lockdown

A

All youth are to be in their rooms and the living unit room doors are to be locked. Youth

are to remain in their rooms until the lockdown is modified or canceled by the DJC
Administrator/designee.

Direction for bathroom calls and living unit functioning will be issued by the
Supervisor/desighee.

The facility perimeter shall be secured.

The facility entrance shall be sealed and all non-official visitors shall not be given access
to the facility unless approved by the Superintendent, Deputy Superintendent, Security
Director, Regional Chief or Director.

No vehicles will be allowed to enter or leave the facility unless authorized and approved

by the Superintendent, Deputy Superintendent, Security Director, Regional Chief or
Director.

V. Al staff, regardless of classification, will participate in and cooperate with the DJC
Administrator/designee during a lockdown.

V. In the event the Superintendent, Deputy Superintendent, Security Director, Regional Chief or
Director declares an emergency, all staff will participate in emergency procedures as directed by
the supervisor/designee.

CC: Office of the Secretary
DJC Leadership Team
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Division of Juvenile Corrections Facility/Region Implementation Procedure

Facility/Region:

DJC Policy Number: 300.05.13

Subject: Lockdown

New Effective Date: 11/17/2016

| Original Effective Date: 8/28/2014

Will Implement: (] As Wiritten [ With following procedures for facility implementation

Superintendent’s/Regional Chief's Approval;
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